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HAS Event System  

DTW REPORTS 
 
Front-end users can be provided with security to run simple/quick graphs and detail reports for their site 
or department/area from the Event System.  Their security to view data will be based on their current 
Security Profile in HAS and any other specific filters they may have.  
 
When the manager is assigned reports access, they will see the Reports button on login: 

 
 

 
 
 
When they click on Reports button, the report filter screen displays: 

 
 
Select Module The Select Module section will display only the modules that manager has rights to run  

 reports for. 
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Select Report The Select Report provides a list of comparison/graph and Event Details Log reports  
available to run. 
 

Select Facility The Select Facility drop down will display only the sites that manager has access to run  
reports for. 

 
Beginning Date Click to display a calendar to select the beginning date range for your report (refers to  

Incident Date or Complaint Received Date). 
 

Ending Date Click to display a calendar to select the ending date range fo your report (refers to  
Incident Date or Complaint Received Date) 

 
Sub Title Type in a sub title if needed  
 

 
 
Click RETRIEVE to run the report 
 
The report is displayed: 
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The report above shows Event Categories by Month for the date range provided for the above facility 
events. 
 
Additional Filters 
You can click on the “Add Category/Injury/Cause/Sev/Type Filter” or the “Add Dept or Location Filter” 
checkbox per below to add more filters to your report results: 

 
 
For example, if you want to run Category by Month Report for South Florida State Hospital (R7) but only 
for a particular Department, click on “Add Dept, Unit, Location Filter” and click on the Department(s) 
you want to filter by.   
Multi-Select? – Click on first department, unit or location.  Click SHIFT and Click on the next department, 
unit or location to multi-select. 
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Retrieve your report and the results will be further filtered for only events by category for SFSH for 
those departments (Dept Where Occurred): 

 
 
 
Select any other report(s), and filters to run the report by those additional filters: 
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Sub Category by Month report for SFSH for Death Unexpected Event Type only for a specific event 
date range: 
 

 
 
 
 
Department By Month Report for SFSH for a specific event date range: 
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Print Report Click PRINT button to print your graph/report output 
 
Click PREFERENCES button if you want your output to be displayed in LANDSCAPE Layout. 
PRINT your report 

 
 
 
 
Event Details Report 
The Event Details Report option shows you a LOG/List of all Events based on the filters you assigned. You 
can also export that list to Excel. 

 
 
The listing of the events that apply will display: 
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Click EXPORT TO EXCEL to export the report to Excel. 
If prompted for security prompt, click YES to continue & export to Excel. 
 
 
 
 
 

Questions? 
 

Contact CQI Department 
 

Contact  support@riskqual.com 
 

mailto:support@riskqual.com

